il

nformation Portal © =

Pervasive Information Systcm

%

2" Derivative Information Portal
for Sales Portal

Reports Guide

Randr, Inc.

www.RANDRINC .com

InfoPortal_Salesportal_Reports.doc Page 1 wwwlrao.com



Randr Information Portal Reports Guide
Table of Contents

Page
1. Initial Screen 3
2. Activity Summary 4
3. Prospects by Territory, State or Country 5
4. Misc. Reports
5. Historical Reports
6. Date Summary Report$ Feb 2008 ** 10

InfoPortal_Salesportal_Reports.doc Page 2 wwwlrao.com



* All Customers * |

* All Companies *

* All Territories * x|

Randr's Infoportal

On the screens fields in blue, you can click dowede another level of detail.

Any column heading in blue, you can click to sorttbat column. The print buttons will
be enabled shortly. Exporting will also be avdiaghortly.
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Activity Summary Reports
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User: admin  Admin Menu  Logout
Activity Summary
Click on any number (@amount) to drill down to the detail information behind the number.

Customer Filter: * ALL CUSTOMERS *, Company Filter: * ALL COMPANIES *, Territory Filter: * ALL TERRITORIES *, Status Id Filter: * All Status Ids *

Prospect Type(Status Id) Prospect Count
ASP 17
Customer 44
Farming 13
Inactive 13
SMBETEQS 8
ucw 6
Warking 7
Total Prospects Verified Prospects

Prospects by State: 33,830 7,150
Prospects by Country: 33,830 7.150
Prospects by Territery: 33,850 7,150
| Next Sales Actions Past Due Sales Actions

Szles Actions by Territory: 1 39

Back to Selection Screen

Execution Time: 1 seconds

Drill down on Blue. Prospect Type — click on th&at8s Id heading in blue. Total
Prospects — click on the total number of prospectdue. Sales Actions — click on the
number of sales actions (next or past due).

The activity summary gives you a view of total grests by status id (prospect
classification). You can drill down by state, caynand territory, to see the number of
prospects in those categories. Then drill dowthéoprospect detail.

Sales actions show now many next sales actionpasidsales actions. Drill down to see
the detail of the sales actions.
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Prospects by Territory, State or Country

Click on the Territory, State or Country to see die¢ail of prospects.
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Prospects detail by Territory, State or Country

Click on any of the column headings to sort thexdt that column.

Sales Actions Details

Past Due or Next Sales Actions details.
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Misc. Reports

Currently there are two misc. reports.
1. Prospects not assigned to a Territory
2. New Prospects within the last X days.

Prospects Not Assigned to a Territory

This report can be used to identify prospects liage not been assigned to a territory so
they can be corrected in the salesportal.
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New Leads within X Days

This will allow you to see the new prospects thatenbeen added within the past X days.
You can enter the number of days and press Finspeots.
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Historical Reports

This is the Historical Report selection screene $alection on this screen will be applied
to the reports. The selections from the main scegply as well.

Here is an example of the the Sales Actions byge&ws The date range and various
selection criteria have been applied to get theipenformation | need on the report.

Change the selection criteria and press Recalctdatesplay the report with new criteria.
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Date Summary Reports

Date Summary Reports can be accessed from thal limfoportal Screen.

There are 2 reports, Lead Source Conversion andJakgs Reports. The date selection
at the top section of the screen applies to bagibrte. The other selection boxes do NOT
apply, but will be added in future.
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Based on the date selection at the top of the scthe reports create a variable heading
row. The Rows are from the Lead Source (Line o§iBess) column in the prospect
record. The date used, is the date when the prbg@s moved into the territory.

In the Territory Maintenance in your Sales portal mave added a new field, Include In
Conversion Reports. If this field is checked, thieat territory will be included in the
Lead Source and Rep Sales reports.

Rep Sales Report used the date in the new Actvdte in the Prospect Screen. The

Reps that display in the report are the Territowyn@rs for all territories with the new
Include In Reports flag checked.
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